CITY OF SEDALIA, MISSOURI

Job Description

Job Title: FIRE INSPECTOR

Department: Fire

Supervisor: Fire Supervision Structure

Date: February 2012 Position No. FD/6
FLSA Status: Non-Exempt Random Substance Testing: Y
Job Summary:

This position is responsible for coordinating fire inspection and prevention activities.

Job Scope:

The purpose of this position is to coordinate fire inspection and prevention activities. Successful
performance helps ensure the prevention of fires and the safety of the public.

Essential Duties and Responsibilities:

1.

10.

Oversees the inspection program; conducts fire safety inspections of businesses and
schools; conducts or oversees fire drills; designs and implements the smoke detector
program; oversees hazardous materials and storage procedure for area businesses.

Designs, implements, and evaluates public education programs, including station tours, fire
extinguisher training, and on-site fire education training, responds to requests from and
researches answers for Sedalia residents and business owners,

Writes grant proposals and oversees expenditures from funds received from same.
Performs firefighting and rescue duties.

Designs, implements, and evaluates fire inspection program.

Inspects commercial sprinkler and hood systems.

Conducts plan reviews and on-site construction inspections for code compliance.

Maintains fire prevention and inspection records; schedules shifts for fire prevention
activities

Communicates with media representatives; prepares news releases, reports and social
media releases.

Assists in responding to and resolving citizen or business concerns relating to fire safety
and fire code issues; investigates arson; as assigned by the Fire Chief
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11. Services all fire extinguishers in patrol and fire service buildings.
12. Performs other related duties as assigned.

The duties listed above are intended only as illustrations of the various types of work that
may be performed. The omission of specific statements does not exclude them from the
position if the work is similar or related to the position.

Minimum Qualifications:

High School diploma or GED

3 years experience in the Sedalia Fire Department’

Minimum qualifications of a Firefighter/EMT

Fire I and Fire 11 plus continuing education requirements

Missouri drivers license

Must agree to be subject to random drug screen throughout employment.
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Necessary Knowledge, Skills, and Abilities:

Knowledge of building construction and materials.

Knowledge of fire codes and standards.

Knowledge of city ordinances and department policies and procedures.
Knowledge of public education principles.

Skill in performing inspections.

Skill in operating a computer.

Skill in reading and understanding blueprints.

Skill in oral and written communication.
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Guidelines:
1. City ordinances, department standard operating procedures, building and fire codes, and
NFPA codes and standards.
2. Guidelines require judgment, selection, and interpretation in application.

Complexity:

The work consists of varied duties related to coordinating fire inspections. The need to exhibit
tact in dealing with the public contributes to the complexity of the work

Principal Working Relationships:

1. Co-workers, contractors, business owners, city and elected officials, school personnel,
2. Other city employees and the general public.
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Purpose of Contacts:

Contacts are typically to give or exchange information, provide services, resolve problems,
motivate or influence persons, and clarify, justify, defend, negotiate, or settle matters.

Supervisory and Management Responsibility:
None.
Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to perform the essential functions of this job. Reasonable accommodations may
be made to enable individuals with disabilities to perform the essential functions.

Must be physically able to operate a variety of machines, tools, and equipment which may
include a motor vehicle, computer, generator, fire pump, fire hydrant, axe, shovel, hydraulic
tools, power tools, hand tools, and possibly medical equipment, etc. Must be able to use body
members to work, move or carry objects or materials. Must be able to exert in excess of one
hundred pounds of force occasionally, and/or in excess of fifty pounds of force frequently.
Physical demand requirements are at levels of those for very heavy work.

Work Environment:
The work is typically performed in an office and outdoors. The employee may be exposed to

noise, dust, dirt, machinery with moving parts, and cold or inclement weather. The work requires
the use of protective devices such as masks, goggles, gloves, and other firefighting gear.



