
CITY OF SEDALIA 
 

Planning and Zoning Commission 
Application for a Special Use Permit 

 
 
 
The following procedure must be followed by applicants for a special use permit for a modular structure: 
 
1. After consulting the City Community Development Department, an application packet is obtained 

from the department. 
  
2. The owner of the property for which a special use permit is being request, or his agent, completes 

the application.   
 
3. The completely and correctly filled out application is turned in to the Community Development 

Department with $300.00 remittance to cover advertising, certified letters and clerical costs, 30 
days prior to the hearing date. 

  
4. After verification of the application, the applicant is then notified by the Community Development 

Department of a hearing date before the Planning & Zoning Commission.  Meeting dates are 
specially called - the first Wednesday of each month.   

  
5. At least fifteen days prior to the hearing, notice of its time and place is published in the newspaper. 
  
6. The city will be responsible for mailing notices of public hearing by Certified Mail Return Receipt 

requested to all owners of land within 185 feet of proposed property.  The notice may be sent 
anytime in advance of the 10 day minimum. If you are requesting placement of a mobile home, 
factory-built housing or a factory-built commercial building it will require letters to be sent to 
property owners within 300 feet of proposed property. 

 
7. After the final Commission hearing on a special use permit, the Commission approves or denies 

the request and recommends one of these actions to the City Council.  The recommendations are 
then sent to the Mayor’s Office to be placed on the council agenda for council action at the next 
regular meeting. 

 
 
 
 
 
 
 
 



 
APPLICATION FOR AN DO NOT WRITE IN THIS SPACE 
SPECIAL USE PERMIT Date of Public Hearing  

 Date Submitted  
Sedalia City Planning & Zoning Commission Date Advertised  
200 S. Osage Avenue Date of Mailing  
Sedalia, Missouri 65301 Checked By  
 Receipt No.  
 Commission Action  
 Council Action  
1.  Applicant's Name  
2.  Applicant’s Address  
3.  Telephone Number (Home)  (Business)  
4.  Legal Description of property with street address or location: 
  
  
  
  
5. Area of subject property, square feet and/or acres  
6.  Present use of subject property  
7.  Desired use of subject property  
8.  What is the present use of the adjoining properties?  North  
 South  East  West  
  
9. Time schedule for development  
10.  Is property in a flood plain district?  If yes, please indicate applicable FEMA Map applicable 
 zone  Has base flood elevation been established?  
 If yes, please explain how such elevation was determined.  
  
  
11. Public Utilities available at site:  Sewer  “ at  
   Water  
 a

t 
   

 Natural Gas  “ at  
   Electric  
 a

t 
   

12. Exhibits furnished  
 
13.                  
  Signature of Applicant    Address of Applicant 
 
14. Relationship of applicant to property:   Owner    Agent     
 
15. Other          (Explain) 
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